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In the Minerva Finance (Fund) Administration Menu, two options allow authorized users* to 
perform online queries for up-to-the-minute information on fund or grant balances and 
transactions. 

 Budget Query for Fund Holders    
o By entering only the fund code, view the balance and drill down to see posted 

transactions for the entered fund or grant (excluding transactions posted to revenue 
account codes starting with "5").  

o If you are authorized to view salary details, drill down to see detailed salary/benefit 
information, right down to an individual's name.  

 Budget Query    
o Create customized searches (including searching by activity and location codes) and 

drill down to see posted transactions for the entered fund or grant or Org 
(Organizational) code.  

o View transactions posted to revenue account codes starting with "5".  

*Authorized User = Fund Financial Managers or Principal Investigators, those who are directly 
sponsible for administering funds, have automatic access to query fund balances and transactions 
posted to their funds and grants in Minerva. Administrative staff and others who need access to 
query this information must attend training and submit the FIS Authorization form.  

Note: Fund or grant balances and transactions may also be viewed in Banner. 

/financialservices/resources/minerva-banner
http://www.mcgill.ca/financialservices/forms
https://horizon.mcgill.ca/minerva


https://horizon.mcgill.ca/minerva
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o NOTE - Clicking on a field name button will bring you to a code lookup screen.  
o You have the option to name and save this query. If you select the check box next to 

the word "Shared", it will become available to anyone who has access to this menu 
option.  

o To view transactions/amounts posted to revenue account codes starting with 
"5", be sure to select the check box next to Include Revenue Accounts.  

8. Click on the Submit Query button.  

Query Results 

Transactions posted to the selected fund or grant are grouped by account code/type.  

Click on any hyperlinked amount to view more information about transactions posted to the 
account code.     
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Pending Documents and the Available Balance 


