GUIDELINES FOR THE PURCHASE AND WHEPRINTINGPAPERAND
PRINTING SERVICES

|. Purpose and Scope

The McGill University Guidelines for the Purchase and Use of Printing Paper and Printing
Services (“Guidelines”) constitute a  secondary document to the Procurement Policy,
developed by and issued under the authority of Procurement Services in accordance
with the Procurement Policy.

The Guidelines support the University’s s ustainable procurement objectives by enabling

the application of the University’s 4R hierarch  y (Rethink, Reduce, Reuse, Recycle) as it
pertains to printing paper (hereinafter all reference to ‘paper ' mean s ‘printing paper '’
only). They also contribute to the University’s  effort to reduce its carbon footprint and
consumption of natural resources, energy, and water

The Guidelines also aim to ensure that the purchase and use of paper by the University
compl ies with the following:

- McGill University’s Procurement Policy  (2018)

- McGill University’s Sustainability Policy (2018)

- Quebec ’s Regulation respecting compensation for municipal services provided
to recover and reclaim residual materials

The Guidelines suggest best practices to all University faculties and units, includin g internal
and external printing services and paper providers, and should serve as a reference to
all faculty , staff and
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[l. General Guidelines

Apply the 4-R hierarchy “rethink, reduce, reuse, and recycle”
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Minimize paper use

Use electronic resources and platforms in order to communicate information for
research, teaching , governance and administration
Print double -sided

Use approved s uppliers

Obtain a Il paper and printing services from an approved supplier listed in the
McGill Market Place

Use 100% post-consumer recycled paper

Use 100% post-consumer recycled paper from Forest Stewardship Council (  FSC)
certified suppliers in every possible effort to support Quebec’s local circular

economy.

lll. Specific Guidelines

3.1

University faculties and units should always contact McGill University Printing
Services with their printing needs prior to turning to an external provider of printing
services.

As an internal provider of printing services, McGill University Printing Services are
governed by the McGill University Sustainability Policy and ha ve incorporated the
following best practices to their services:

X Use strictly 100% post-









