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(n) Privacy Notice means a public statement addressed to Individuals Concerned outlining how the
University Processes their Personal Information and adheres to legal requirements pertaining to
privacy.

(o) Privacy Officer means the Secretary-General of the University who is responsible for monitoring
internal compliance, advising on the University’s privacy obligations, as described in Section 7 (a).

(p) Procedures means written procedures pertaining to this Policy.

(g) Processing of Personal Information / Process means the (handling of the) collection, use, storage,
sharing, anonymization and/or final disposition/destruction of Personal Information.

() Retention Schedule means a document that identifies a series of groups of records and their use, sets
out rules for
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(1) where the McGill Privacy Notice covers the intended collection: proceed with display and
data collection;

(2) where the McGill Privacy Notice does not currently cover the intended collection: Consult
the Privacy Manager to determine if (1) the McGill Privacy Notice needs to be modified or
supplemented (possibly in the form of new separate Privacy Notice) or (2) if Express
Consents will be collected; and then proceed with the relevant Privacy Notice or Express
Consent, as the case may be, and data collection.

(f) Sensitive Personal Information for “Non-Research Activities”: Prior to collection of Sensitive Personal
Information (or mixed Sensitive Personal Information and regular Personal Information) for non-
research activities, the Unit Liaison will review the proposed Express Consent to be used and confirm
whether it is sufficient pursuant to Procedures, in consultation with the Privacy Manager if uncertain.

(9) Personal Information and Sensitive Personal Information for “Research Activities”: All persons
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5.2 Access within McGill
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https://www.mcgill.ca/it/files/it/secure_use_of_administrative_systems.pdf
https://www.mcgill.ca/it/it-policies

13. Personal Information Collected by Survey

This Policy applies to Personal Information collected through surveys, including notably Section 5. When
conducting a survey, the University must also conduct an assessment of the necessity of conducting the
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