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PART I – PURPOSE AND SCOPE 
 
The Policy concerning Alcohol, Cannabis and Other Drugs outlines the rules and framework applicable to 
alcohol, cannabis and other drugs on campus. 
 
The purpose of this Procedure is to establish guidelines regarding the administration of drug and alcohol 
tests. 
 
The procedure is to be read in conjunction with the Policy. All items identified in this Procedure shall 
have the meaning given to them in the Policy. 
 
The procedure shall apply to Employees. 
 
PART II – PROCEDURE PROVISIONS 
��
1. Employees may be required to undergo drug and/or alcohol testing in the following circumstances:   
 

a) Reasonable Grounds 
 
When there are Reasonable Grounds to believe that an Employee is not Fit for Work due to being Under 
the Influence, the Employee will be escorted to a safe place and given opportunity to explain why he or 
she does not appear to be Fit for Work. If the manager or supervisor conducting the interview still 
believes that the Employee is not Fit for Work, one or more of the following steps may be taken: 
 

i) The Employee may be referred for medical attention if there are immediate medical 
concerns; 

 
ii) The Employee may be reassigned or placed on a leave of absence until the Employee 

provides documentation from a qualified medical practitioner certifying that the 
Employee is Fit for Work; 

 
iii) The Employee may be subject to testing in accordance with this Procedure. 
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b) Post Incident or Near Miss 
 
For the purposes of this Procedure, an “Incident” is one causing: 
 

• 
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2. An Employee subject to post Incident or Near Miss or Reasonable Grounds testing will be provided 

with transportation to the collection site or clinic and then to the Employee’s place of residence or 
to the care of another person. 

 
3. Failure to report promptly for a test, refusal to submit to a test, refusal to agree to disclosure of a 

test result to the University, tampering or attempted tampering with a test sample constitute 
violations of this Procedure. 

 
4. The University will conduct an investigation into any suspected violation of this Procedure. 
 
5. An Employee may be placed on leave of absence or temporarily reassigned pending completion of 

any investigation. 


